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Scan to E-Mail through Office 365

Determine the SMTP information for your Office 365 account
1. Login to Office 365 with Admin credentials

2. Select Home

3. Select Options under Outlook

&4 Home

€ > C N

https://portal.microsoftonline.com/TWDefaultaspx

Home Outlook Team Site | Admin

£36fce 365

[ Bookmarks () KDAConnect () KMAFTP () KYOsolutions () KyoceraMPS - Login () KMA Oracle Applica...

() Salesforce.com

David Beauchamp
My profile | Sign out

A One of your trial subscriptions expires in 30 days. Purchase now

Start here

Administrator: This is the experience your users see when they sign in.

-

. Run the Setup Quickstart again.

. Get an overview of Office 365. Watch the user tour

. Learn the basics, Read the Quick start guide

. Go to the Admin page to add users and change settings for your team.

Bowora

Outlook

Read email and ac
Inbox | Calendar

tlook calendar, contacts, and tasks.

Lync
Use Lync for instant messaging, audio and video calling, and online meetings.
Install Lync

Team site

Collaborate on documents and share information and ideas using SharePaint.
Visit team site | Shared documents

m

Resources

How to import your contacts
Connect Qutlook on your desktop
Run the Setup Quickstart

Downloads

Community

Ask a question in the forums
Check out our blog

Participate in the community

4. Select Settings for POP, IMAP, and SMTP access...

-~ = C A & nhttps//chlprd0711.outlook.com/ecp/default.aspx?exsvuri=1&p=myself&Realm=kyocerawr.onmicrosoftcom  v¢| X\
("] Bookmarks () KDAConnect () KMAFTP () KYOsolutions () KyoceraMPS - Login () KMA Oracle Applica...

Outlook Web App

Mail > Options: Manage Myself v

prve 3 @

Organize E-Mail My Account  Connected Accounts
Groups
Settings Account Information - David Beauchamp
Bhone General
Block or Allow Display name:  David Beauchamp
User ID: dbeauchamp@KyoceraWR.onmicrosoft.com
Mailbox Usage

653 KB of mailbox space used. At 24.75 GB you won't
be able to send mail.

Contact Numbers
Work phone:
Mobile phone:

Settings for POP, IMAP, and SMTP access...

Edit

Salesforce.com

sign out | David Beauchamp

My Mail @ ~

Shortcuts to other things you cando *

‘\, P

“r

&l

See e-mail from all your accounts in
one place

1

Tell people you're on vacation

Learn how to get Direct Push e-mail
on your mobile phone

Connect Outlook to this account

Forward your e-mail

Change your password

v 0§D
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5. Record the SMTP Settings for your account
€ Proea st

= B[]

B https://chlprd0711.outlook.com/ecp/PersonslSettings/ProtocolSettings.aspxipwmcid=1

David Beauchamp

Use these settings to access your e-mail using POP, IMAP, or SMTP,

| POF setting

Server name: pod[___J.outlook.com
Port: 995
Encryption method: S5L

IMAP setting
server name: pod[___J.outlook.com
Port: 993
Encryption method: S5L

SMTP setting

server name: pod___Joutlook.com
Port: 587
Encryption method: TLS

(7]

m

K Close

&

Setup the MFP with your Office 365 account

1. Openthe Command Center RX
2. Login as Admin
3. Advanced Tab > SMTP General
a. SMTP Port Number: 587
SMTP Server Name: pod#####.outlook.com
Authentication: On
Authenticate As: Other

moooCT

SMTP Security: STARTTLS

SMTP

Note: Enter your Server Name from above

User Name and Password: Office 365 User Name and Password

\» General | E-mail Recipient 1 | E-mail Recipient 2 | E-mail Recipiant 3

SMTP Protocol: © on (0 off
SMTP Port Number: |587
SMTP Server Name: pod####2|outlock.com
SMTP Server Timeout: |10 seconds
Authentication Protecol: G o, (0 pop befors sMTR ) off
) PoPE Account 1

Authenticateas: ~ FOF2 Account 2

© POP3 Account 3
@ other

Login User Name: |kyocers_mfp@KyoceraWR.onmicrosoft.com

Login Password: |sssssssssesssees

SMIP Security: (0 ceiymis @ startris O off

Select On for the S5L setting to use SMTP Security.

Click here to set up SSL.

POP before SMTP Timeout: |0 seconds

Test
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4. E-Mail Settings
a. Sender Address: Should be the same as the Login User Name in SMTP General

E-mail Size Limit: |0 KB

Sender Address: |lcyocera_mfp@KyoceraWR .onmicrosoft.com

Juprinter
[%eetheraddr]

5. Click Submit
6. Test
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